120 ON PROGRAMS ON SOFT SKILLS TRAINING PROGRAM
FACULTY OF MANAGEMENT STUDIES
SESSION PLAN
T2 A HOURS:30

S_%C. TOPICS TO BE COVERED HOURS

~ Zz=mmunication Skills |

-~ 3erstanding Communication 1
- 312ning 2
-zz3ing 1
Jenting 1
>czaking -When and How 2

—_z~munication Skills 2

.=-zal and Non-verbal

~-z nody and the way it communicates

-zZ al'Expressions

L

. .2 22 ,Tone,Pitch

(WY

Z_z~munication Skills 3

No

-zsentation

-
~—

--.p Discussion 2

< -=z-personal Communication

=~—z=ional Skills

‘ ::';ation

="z Skills

-l ()

W .zzzership

~ ~2 Management

.. 377233 management
vii|Work life Balance

| 2] P W W k|

w)

5|Public Speaking




ACROPOLIS TECHNICAL CAMPUS
Faculty of management studies

NOTICE
DATE-25/01/18
. Venue - Augitorium

Event — A-30 Hours Training Program on  SOFT SKILLS was conducted in faculty of
management studies The Topics to be covered are Public Speaking, Group Discussion,
Facial Expressions, Stress management, Presentation.

Commencement Date — January 29 , 2018 2:00 pm -3:00 pm (daily)
Program Coordinator — Dr.Suchita Gupta

Speaker - Dr..Deepti Verma

Audience/Participants —All Students

All the faculty members not having lectures/any other engagements are requested to attend
the Program

Dr"Anant Gwal

Director
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Acropolis Technical Campus
Faculty of Management Studies

Report on Soft Skills Training Program

Date:08/03/2018

Acropelis Technical Campus, Indore organized a Training Program on “Soft Skills " on
29.01.2018 to 02.03.2018 to enhance the skills of the students. The speaker of Training Program
was Dr.Deepti Verma . Assistant Professor, ATC Indore(M.P.) . gives information about
Public Speaking, Group Discussion, Facial Expressions, Stress management., Soft skills
characterize how a person interacts in his or her relationships with others and give advice to
attend the courses and get certificate which will be beneficial for the students as well as faculties
for career growth. She solved all the queries of participants and support through the QA Section
found within the course . All the faculty members and students gave their valuable presence.
Dr.Suchita Gupta gave the vote of thanks.and concluded the program.

Dr.Suchita Gupta Dr.Anant Gwal

Event Coordinator ' Director
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with the other per:

X True
C. Maybe
E. Mostly true

2. When planning
important items
A. First

C. In the middle

E. After minute tii

3. Which one of 1tz

A. Shaking hands

ACROPOLIS TECHNICAL CAMPUS

FATULTY OF MANAGEMENT STUDIES
coft Sxill QUIZ

2C17-2018
LConorasas e codrse g sessions it's best to sit at your desk
¢t Cyycu o he o marside, soasto reinforce your authority

o. Untrue
D. Mostly untrue

F - asiagorcer ora neeting is it generally best to put the big

& Last
D). Second to last

v ¢ /b1 ¢ munication?

)

B Talking Profess.c .

~" C. Nodding head
D. Tapping fingers

4. What should yo : = ‘ciowhes steal o0 someone?

A. Day dreaming
B. Taiking

G Paying attentior. =

" D. Walking

siticns v dovio¢overbal cues

5. Select one meti ¢ r:aylrg /3 0@ n=ssages:
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C. Giving a preser =

. DTEmail
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A. Facial expressi

B. Face-to-face czn " TR

=" Talking over tie

D. Reading
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