ADD ON PROGRAMS ON POWERPOINT TRAINING PROGRAM

FACULTY OF MANAGEMENT STUDIES

SESSION PLAN

S.No. |Topics Hours

1 |Getting Started with PowerPoint 2
Navigate the PowerPoint Environment
View and Navigate a Presentation
Create and Save a PowerPoint Presentation
Use PowerPoint Help

2 [Developing a PowerPoint Presentation 3
Select a Presentation Tvpe
Edit Text
Build a Presentation

3 |Performing Advanced Text Editing Operations N 3
Format Characters
Format Paragraphs
Lormat Text Boxes

L

1 |Adding Graphical Elements to Your Presentation 5
Insert images s
insert Shapes

5 [Modifying Objects in Your Presentation 6
Zdit Objects
Sormat Obiects
Group Objects
Arrange Objects
Anmmate Objects

6 |Adding Tables to Your Presentation 3
Create a Table -
Format a_lable
Insert a Table from Other Microsoft Office Applications

7 | Adding Charts to Your Presentation 3
Create a Chan
Format a Chart
nsert a Chart from Microsoft Excel

8 |Preparing to Deliver Your Presentation 5

Review Your Presentation

Apply Transitions

Print Your Presentation

Deliver Your Presentation




Shivajirao Kadam Institute Of Technology And Management

Faculty of Management Studies

Notice

DATE-28/07/20
Venue — Computer Lab

Event — A 30 Hours online Training Program on MS Powerpoint was conducted in
Faculty of Management Studies. The topics to be covered are , Developing a
PowerPoint Presentation, Adding Graphical Elements to Your Presentation , How to
Create and Save a PowerPoint Presenta}tion.

Commencement Date —August 03, 2020 2:00 pm -4:00 pm (daily)
Program Coordinator — Prof. Ruchi Jain
Speaker — Prof. Sumit. S J ain

Audience/Participants — I Year Students

All the faculty members not having lectures/any other engagements are requested
to attend the Program
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Dr .Sum/eet Khurana

Director A
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Shivajirao Kadam Institute Of Technology And Management

Shivajirao Kadam Institute of technology and Management . Indore organized a Training

Faculty of Management Studies

Report on MS Powerpoint Training Program

Date:18/08/2020

Program on “MS powerpoint" on 03.08.2020to 14.08.2020 to enhance the skills of the students.
The speaker of the Training Program was Prof.Sumit.S.Jain , Assistant Professor, SKITM
Indore(M.P.) , gives information Developing a PowerPoint Presentation, Adding Graphical

Elements to Your Presentation ,How to Create and Save a PowerPoint Presentation.. The

techniques discussed in the session will help the students using powerpoint presentations
effectively and efficiently, and also give advice to attend the courses and get certificate which

will be beneficial for the students as well as faculties for career growth. He also solved all the
queries of participants and also support through the QA Section found within the course . All
the faculty members and students gave their valuable presence. Prof.Sheetal Chhabra gave the

vote of thanks and concluded the program.

Prof.Sheetal Chhabra

Event Coordinator

AR
\‘:@‘«\f-\‘

IR

Dr.Sumeet Khurana
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Shivajirao Kadam Institute of Technology And Management

Faculty Of Management Studies

ASSESTMENT OF MS POWERPQOINT TRAINING PROGRAM

Batch 2020-2021

S.NO ENROLLMENT NUMBER STUDENTS NAME GRADE
1|DX2011421 AFSAR PATEL A
2|DX2011427 ANSH BAIPAYEE A
3|DX2011441 CHARVI MISHRA B
4|DS 1703420 RITESH B
s|DX201 1488 SAPANA CHOUKSE ¢
6/DX2011493 SHIVANT MALVIYA A
7|DC1621097 SOURABH SONI B
8{DX2011504 SWAPNIL GUPTA A
9|DX2011509 VEDANSHEE UPADHYAY B

10{DC 1601034 \’IDY;\SA‘G:\R PATEL A
111DX2011498 SHUBIHI CHOUDHARY B
12{DC1710741 RACHIT . A
13|DX 1704182 NIHAL SOLANK] C
14|DC 1719444 MANJEET JALW ANIY A B
15/DC 1504459 HITESHI YADAV A
16|DX2011439 ATUL KUMAR C
17|DX2011433 ARTINAGINA B
18|DX201 1442 FARHEEN ANSARI A
19|DX2011469 NIVED LA UDAS B
20{DX2011473 POONAM PAL c
21|DX 1603922 PRADEEP SHARMA A
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SHiVAHRAO KADANUINSTITUTE OF TRCHNOL OGY AND MANAGEMENT

. P FACULTY OF MANAGEMENT STUDIES
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1. _is @ presentaticon program.

(A} U-torrent ' 3 Moziida Firefox

147 MS PowerPoint ‘ (D) Shide Panel
2. In PowerPoint, the header and footer button can be found on the

insert tab in what group?

.

(A) Tables group (B Text croup
(C) Ohject vroup (D) Hlustrations group
3. Which is not the valid edition of MS PowerPoint?

CAT NS PoaverPoint 2005 (B30 MS PowerPaorer 2007

(C)yMS PowerPoint 2010 (D3 NS PovwerPoint 1920

i

4. The slide that is used to introduce a topic and set the tone for the

presentation is called the

(A9 Tide shde (B3 Buller ~hide
(U Table slide (D Graph sitde
s, The PowerPoint view that displavs only text (title and bullets) is
CA O hime view fBRNotes page view
LT s Eode sorter : (11 Stide shown
o .
. dimesmew Roman., Cambria, Arial are the example of
() Font tace (R Clinat
\/
(O SmuriArn (D) Themes
7. Whav v the detuuis PowerPoint standard Lavodt”
(A Blank DT S
o
(C‘) [i(j“v"““\‘ : . :) { .15}:;-! P o . R e



SHIVAHRAO KADAN INSTITU T OF THCHNOLOGY AND MANAGEMENT
S e FACULTY OF MANAGEMENT STUDIES
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\/ e MS Power Point QUIZ
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1. is a presentation program.

(A) U-torrent ! (130 Mozitla Firefox

. (5 MS PowerPoint . (D) Shide Punel
2. In PowerPoint, the header and footer button can be found on the
insert tab in what group?
(A) Tables group . (B lextaroup
(C) Object group (I THustrations group
3. Which is not the valid edition of MS PowerPoint?
(A5 NS Pm\chnim 20053 (B NIS PowerPomny 2007
{C) MS PowerPoint 3‘()‘1(') (D) NS PowerP o 1920
4. The slide that is used to introduce a topic and set the tone for the
presentation is called the
. (A Tidle slide (B Buller stide
(C) Table slide (D Graph sltde
5. The PowerPoint view that displays only text (title and bullets) is
(\) (mtlirnc view (R NoTes page view
« AT STHde sorter . ('.l)) Shide show
6. Times new R()ma‘n. Cambria, Arial are the example of
. A& Fonttace (B Clipurt
(C) SmartArt (D) Themes
7. Whatis the default PowerPoint standuard favout”
(A) BILIIII; Lol shide
(Cy Tivle only . Sy o oo ‘ .




SHIVAJIRAO KADAN INSTTTUTE OF FECHNOLOGY AND MANAGEMENT
Vo , FACULTY OF MANAGEMENT STUDIES
Ll w daang e \MS Power Point QUIZ

\}

(A Li-torrent (B3 Mozitla Firetox
4 NS PowerPoint . (D) Slide Panel
2. In PowerPoint, the header and footer button can be found on the

insert tab in what group?

(A) Tabies group 3y Text group
A Obyect group (D Mustrations group
3. Which is not the valid edition of MS PowerPoint?

{A) NS PowerPoint 2003 (B3 MS PowerPomt 2007

(C) MS PowerPoint 2010 (1> VIS PowerlPoint 1920

4. The slide that 1s used to introduce a topic and set the tone for the

presentation is called the

oA Title slide (B Buller shide

(C) Table siide (Dy Graph sitde

S. The PowerPoint view that displavs only text (title and bullets) is

CA) Outhime view (B Notes puge view

Sy STnde sorter . (D Shide show

6. Times new Roman. Cambyria, Arial are the example of

“A) Font face - (B Clipurt

(C) SmartArt (D) Themes

7. What is the default PowerPoint standard Lavout?

: ' - P,
(A) Blank NS AN IO R RN
LT T S o r “ ”
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